How to Compare Documents

TIv10.3

APPLICABLE TO: @ Administrators ® TMF
Room Managers
: Editors 7 @ Study Start-Up
@ Recaders @ Content Management

s Training Room 1 ~
eTMF / Documents

B Document~ & Manage Security

1. Enter a room and navigate to the

o e Documents module on the left.

w &= Customize your Index name

w E= 01 Trial Management 18

= B nag na Teiol o~ P T 1
2. Find the documents you w E= Customize your Index name ) N
want to compare by searching ~ B8 01 Trial Mansgament 18

through the folders in the ~ B 01.01 Trial Oversight 12
B® 01.01.01 Trial Master File Plan 4
documents pane.

BB 01.01.02 Trial Management Plan 4

@B 01.01.03 Quality Plan 1

B® 01.01.04 List of SOPs Current During Trial 0

Bm 01.01.05 Operational Procedure Manual 1

] Submitted Name Documel 3. Select two documents to

2x 8 - Compare.

] Protocol Signature ..

BB * 08 - | ey

(B Bk @ | erverrgran | Fom |
4. Add the documents to the Documents Cart by: |mE——— ===
Right-clicking a document and choose the option “Add to Cart” o
OR .
Drag-and-drop the document to the Cart e |
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D Training Team eTMF Room ~

0
eTMF / Documents Q search © Add ~ A Ai Adr

i Document ~ & Manage Security EMa g 4 Import v ¥ Export » Email - Q Enter keywords or p

d ]
View by Index 61-70 of 138 (2 selected) 0 select m%o:nacm\smswll be moved -
Filters Show Empty Fol...
Document Id Document Type Document Status ~ Submitted On
Q Search by folc
C] : 1185963 27 Jul 2020
» B 05 Site Managem: 155 [ [ 1185964 27 Jul 2020
> BmosPandTrialsuppl 1 () [2 1186463 28 Jul 2020
¥ W 07 Safety Reporting 0 [ [ [3 1186464 28)ul 2020
» B 08 Central and Local 1
= enrelanc e O 1186495 Final Trial Close Out Monitoring Rep... QC1 Clarification 28 Jul 2020
» B 09 Third parties 2
i ] Iﬁ * 1186518 Site Contact Details 28 Jul 2020
b Bm 10 Dats Managemer 0
] @ * 1186519 site Contact Details 28 Jul 2020
> B 11 Statistics 3

™ 2pocuments 2 selected x

5. Click on the Documents Cart to

Title Document Type Name Index = t h d t
B> an *Upload\Admin 103 VIeW e ocu men s'
[® & site Qualification Visit Report *Upload\Admin 103

6. Click Actions and then click
Compare

7. The Compare Documents window opens. Zoom, scroll, or
rotate documents as needed.

Compare 2 Documents x

N >l Q[azozs @ E<> § 4 DG <(¥> Search text
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