How to Mark a Site as Closed
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1. Navigate to the SSU - PRNRECES

application from the
Navigation Grid (waffle) and
select the Sites module
from the left

S

2. Locate the Active Site in Ste Actvation Ondd HimorExpot
WhiCh you WiSh to mark as By Status v [+) 0 Site ... Principal Investigator Institution Name » Status
Closed and double click the
name to open.

1674 Michael Scott Dunder-Mifflin Paper... Active

1777 Edward Ollivander Hagrid's Animal Hos.. ~ Active

est Al ents. icat
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stitution Name: * Test Site #2
IoRA « Editor 105
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3. Clic e Close Site DUTton
@] Last Name ~ First Name E-mail Contact Type .

v e eemen e at the bottom to begin

A Fakeperson Ashley Fakeemali c b i

| . .
closing the site.
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Set Investigative Site Status x

Please choose effective closure date and provide some comments
Step 1 of 3: Set site status

24-Sep-2020 B

4. Enter the Effective Closure Date

and Closure Comments then click

Next

Set Investigative Site Status

X

Please select documents to be published fo the eTMF

Step 2 of 3: Investigative site's documents selection

Ij Publish all investigative site's documents to the eTMF (including IRB/Country documents if any) I

Available documents

O] Selected documents

Site closure

Closed

Comment:
closing

L) Title Index QC Review... Status ] Title
[0+~ & Policyand 05 Site Ma_
[0 v & cTA 05 Site Ma...
[0 « & Confidential. 05 Site Ma...
[0, v & FDA1572_. 05SiteMa...
3, v & InformedCo... 05 Site Ma...
9 v & Drccv 05 Site Ma...
[ v & FDF_19Jan.. Staging
[J v & IPAccounta . Staging
[ v = PiCV Staging
[J v & ContactDet. . Staging
_— [ P;g‘e N 1 c;fW I [o] Displaying documents 1- 12 of 12
= Froves | |
Set Investigative Site Status x

Step 3 of 3: Summary

All the investigative site's documents will be published to the e TMF.

<Prevos [ ciose |

Cancel

=

5a. Select the documents that
should get published to the

eTMF by checking the box next
to the document type icon

or

5b. Choose to publish all
documents to the eTMF by
clicking the box at the top,
followed by Next

6. Click Close to close the
Site

Note: A closed site will still show up on the eTMF health report
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