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1. Navigate to the Settings area. Statuses
Lookups
Countries
Regions
Access Management
2. Select ‘Site Visit Checklist T g
Templates’ from the navigation B o Checkls
links at the left side of the —
screen. O
Autg-naming
Audit Trail
3. Select the checklist from the oo st
list shown. Site visit Types

4. Press the Set to Retired button in the menu above the list.

@ Create Template & Edit [C] Copy @ Set to Retired

24 Templates 1 Selected

Training Demo Checklist
Updated Description of the Checklist
24 Apr 2023

admin003@ti.com
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5. Press the Set Retired button.

Set Retired Site Visit Checklist Template i

Do you want to set the following Checklist Template to Retired?

Name Training Demo Checklist

Status PUBLISHED

Description Description of the Checklist

Cancel Set Retired
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