How to e-sigh with MSB

ACTIVE

Tl version 10.6

. @ Admin
APPLICABLE TO: ® Manager @ Collaborate
@ Editor ® oTMF
@ Reader

Part 1: Setup

[ Only Editor and above users with eSignature action and Admins.

]

n Navigate to the document to be @ Dashboard
signhed.

D Documents

a Right-click on the document line, or click on the
ellipsis, to open the Document Actions menu.

L i Template .

a Select Send for eSignature.

* | Documents in intermediate
| processing stages may not be
eligible for eSign.

¢ Ask a Question

= Create Task
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Set the eSignature Type to either B Add signatories by drag-and-

concurrent signatures (“Parallel”) or drop from the left to the right
specific order (“Serial”). column.
Send For ESignature X

- Q 1 Columns
5 Columns 1 selected C] ___________ Name ____________________________________ _T_i_t_l_e: ___________
(m] Name Title C] Brad Pitt
(] Editor AP
.

& Sponsor Review

_____________________________________________________________________________

a The signature preview will appear as a new window. Set up the document by
Including signature blocks (drag-and drop from right).

<] Send ePak
1234_MonitorPlan.pdf Fields &
Signature
Monitoring Plan and Standard Operating Procedure
Signer Name
PROTOCOL TITLE:
Approved By: Name: ﬁ"g
Date & Time
Signature: #1
In®
Reviewed By: Name: Select areason v Signer Inttials
Signature: ~———Date: NN o e e = == =
gnatire UUID : 63dcfaé3-1fd0-4278-8ad3-7a834c3181d5 e e V/4
Prepared By: Name: D .__::1__- Role: I [ N | Signer Title
. . Date & Time
Signer Name Signer ...
Signature: Date: | -0
J la—_bl.c
aam - S S S S - -
Signer Text
TRANSPERFECT Page2of>

LIFE SCIENCES November 2024



How to e-sigh with MSB

ACTIVE

Tl version 10.6

a If multiple signers are involved,
individual fields can be assigned to a SIGNER NAME

.
soeciic user l 2 Editor 107 &) S=E

| S -’
Select the chosen field and expand Siener 2) A 1
the name selector, then choose an
. . . Contracts Only
assignee. That field will not be Fr—————————————— \
presented to other signers for filling. ! M1V Lowmrc demiin '
o transperfect.com ’h |
e —— |
() Editor 107
\:L; IOT@ti.com

a Click on Send ePak (top-right corner) to
conclude the preparation phase.

Part 2: Signing

m Each signatory will receive an email inviting them to
sign the document, including a quick access link.

Please sign 'CLO_Checklist_Clinical Operations List of Sites_10/11/2024'

¢
. - . trialinteractive.com 192
To @ L Fi

L am w sent you CLO_Checklist_Clinical Operations List of Sites_10/11/2024 from St
bm o' wom QDM - Training Room
Please review and compl O Checklist_Clinical Operations List of Sites_10,/11/2024
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n Users will find a Signature section in - _
= eSignature Type Parallel
the metadata panel.
Selecting a Reason is required.

eSignature Status

i () admin

Comments

m Clicking Sign Document will open
the MSB window with the *
document.

Note: Users must allow popups in their
browser for this function to work correctly.

B Click Sign to start reviewing you assigned document fields.

Slgnlng - 1111 _OW|_SItESIg © | Agree Terms of Services

1111_Owl_SiteSig...

Documents )4 —
1 = ® © (sign

1
Search... @ - J

Pending (1)

1111_0wl_SiteSigSht_01Sep2(

Reject

You may be asked to review and
Accept a legal consent disclaimer. Consent X

| understand that my Electronic Signature is Equivalent to my
Handwritten Signature and is therefore legally binding. My Electronic
Signature will remain unique to me, and under no circumstance | am
allowed to disclose my password to any individual which may allow
unauthorized access to system. | understand that | am accountable and

responsible for all actions associated with my Electronic Signature.
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a Click on an active field, select a

. L“l:'e o A .l m B |
reason for your signature. :

m Click on Sign Here.

' Some fields will fill automatically after this step.

Lr=ria "Parvm=l ks

i
1 u 5
A l"')" E.*':l""fl:' timeStamplLDbl

| attest to the accuracy and integrity of th... v

Click on the Finish button.

eSignature Type Parallel

a Signature progress is shown in the
document’s metadata panel. :

i I admin Sigred

eSignature 5tatus

-
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