How to Relate Documents

ACTIVE

Tl version 10.6

APPLICABLE TO: @ Admin
@ Manager

@ Editor @ cCollaborate
O Reader

&R Dashboard
n Navigate to the Documents

module. |
[ Documents

a ldentify documents you wish to relate,
move them to the Documents Cart.

a In the Documents Cart, expand Actions m
and select Relate Documents. . [MCompare I
» Merge e |
| % Relate Documents
Iy Add To Audit N
Relate Documents X
Select the Relation Type (thlnk of it as Please select the type of document relations.
the reason for relating), then click Relation Type
Save. Note to File v
e
Cancel | BT |
4, e

a Successful completion is
) ) . ) o Documents Related
confirmed via notification.
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To see document relations, check y
the Related subpanel in the = || Related Oadd © Export All
Metadata pane.
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