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1. Navigate to the document to be signed.
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2. Open the Document
Action menu via right-
clicking via the three-dot
icon.
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3. Select ‘Send for
eSignature’ from the menu.
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4. Select the users who should sign the document.

Send for eSignature
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5. Users indicated as document sighers who do not already
have an MSB account will be sent an email inviting them to
create an account.
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6. When setting up an MSB account, configure your signature
and initials.

Select Your Signature Select your Initials

Select Font Style

Signature text

Steve Clark
Steve Clark
Steve Clark
Steve Clark
Steve Clark
Steve Clark
Stove Clrk
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7. Once your MSB account is set up, return to the document
and press Sign Document in the metadata panel.

«" Expand "

Metadata Queries Versions History eSignature
——

Submitted Name
permit to import

esignature Type Parallel
esignature status

@ Steve Clark Waiting for signature

Sign Document
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8. A popup window will open for the user to continue in the
MSB interface.

Note: Users must allow popups in their browser for this to function as expected.

@ demo.msbdocs.com,

EETEEEN sicn cocument

Documents )

a8en8ueq

U.S. Department of Justice / Drug Enforcement Administration
APPLICATION FOR PERMIT TO IMPORT CONTROLLED SUBSTANCES T
FOR DOMESTIC AND/OR SCIENTIFIC PURPOSES
URSUANT TO SECTION 1002, TITLE Ill, PL.91-513 See reverse for Privacy Act
{ Read instructions on reverse belors completing) o
DATE
T0: ORCEMENT ADMINISTRATION
P ! TMPORTER'S APPLICATION NUMBER
701 MORRT DR SPRINGFIELD, VA 22152
Application is hereby made pursuant to the provisions of the Controlled Substances Import and Export
Act and the regulations prescribed thereunder for a permit to import as follows:
1. NAME OF FOREIGN EXPORTER 2. ADDRESS OF FOREIGN EXPORTER
3. FOREIGN PORT OF EXPORTATION 4. PORT OF ENTRY (U.S. Customs port whare shipment 5. LATEST DATE SHIPMENT WILL
will clear) LEAVE FOREIGN PORT
Ba. NAME AND QUANTITY OF DRUG PREPARATION 6b. CONTROLLED SUBSTANCE CONTENT OF DRUG Ge. DATE IMPORTED AND ACTUAL
TO BE IMPORTED (Enter names as shown on labels; OR PREPARATION TO BE IMPORTED axprs'sed as QUANTITY (Complated by
numbars and sizes of packagas strangth, CSA Drug acid, base or alkaloid (Enler name of controlled ragistrant at time of import)
ode, and NDC Number) substance contained in the drug; cumpﬂunﬂ o
preparation) DEA PERMIT No.:

9. Check the box at the top of the screen and press Start.
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10. Click on the blue signature area, fill in a Title applicable,

and select a reason for signing.

|
:

Subject Sign document
T

@  understand that my Electronic Signature is Equivalent to my Handwritten Signature and is therefore legally binding. My ElectronicSign... Read More

- Steve Clark
Sign Here Date & Time
Select a reason -
Title
User ld ta be she 5444300006

wm here : TefbbbBe-5ha?-435a-Fc76:

a8ensueq

Steve Clark
Date & Time

Steve (Clark

Selecta reason -

Title
User Id to be shown hers : 7ofbbb8c-5ba?-498a-9c95-3444300005c8
S——

Reason

Select a reason -
Signer Title

1. Press Finish

12. At this point the
signature is complete.
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Metadata Queries Versions

Submitted Name
permit to import

eSignature Type

esignature Status

@ Steve Clark

History eSignature
—

Parallel

Signed

February 10, 2023, 3:50:36 PM GMT-6

10 Feb 2023
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