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1. Navigate to the Documents module within the eTMF, and select
Submission from the drop down arrow in the Index Pane.
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2. Select the document in which you wish to certify by checking the box on
the left of the document type icon.
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3. Right click on the gear wheel ] r—

icon to open the document koot Al

: |
menu and choose Certify
Document. :

o (=] Trial_Interactive_C..png

§a8 TRANSPERFECT e




How to Certify a Document

TIv10.2

Certify Document ]

PLEASE CONFIRM THAT YOU'VE VERIFIED ALL OF THE ITEMS
« | confirm the image(s) are an exact copy of the original document
* Prior to scanning | removed all wallets/staples/binding/paperclips

4. Be S u re to Ve r ify a | | Of » All pages were scanned and are present in the correct sequence and orientation

® No headers, footers, or corners of the pages and document are cut off

the items listed then i S o i

* The scanned pages are clear and the content. signature(s) and all text is legible

. B
C | I C k F I n I s h A « The scanned coples reflect all and any attributes of the paper document that are in color which

are critical to the interpretation of the content in the document

¢ No content from the original document was removed such as the fax header information

Cancel | m |

Please Provide Your Credentials x

5. To complete the certification,
Eestilied Eapy reason enter your login credentials
Contents Verified

(username and password) then
click OK.

Username

Password

Cancel OK

Certified documents are indicated in the Grid by
the green circle next to the file-type icon.
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