A L SSU: How to Upload an
m INTERACTIVE ;

Essential Document

Applicable to: MAdministrators MEditors [J Readers [] eTM MStudy Start-up

1. Navigate to Study Start-Up.

a & Iis
Start-Up eTMF

QC Review

Select the Sites module

CRA . .
Reconciliation Quality Review

Site Activation

By Status |v
By Status

2. Use the drop-down menu to By Country

filter your sites.

By IRB/EC
By CRA

© Add |  Edit | @ Delete | 4 Import & Export | g°Mass Coding | ™ Send Reg. Packet | W4 Manage Security «

U Site ... Principal Investig... Institution Name -~ Status PIFirst... PlLast... CRA IREB/EC Name

* 101 David Hamilton Alexander Park M_.. Pen... David Hamilton Reader10... Local IRB

3. Select the site to upload/import the essential document.
Click Edit or double-click the site.

DPU Medical Institute Essential Documents || All Documents

4. Above the grid, click on Essential Documents.
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A L SSU: How to Upload an

fﬂ |NTERACT|VE Essential Document

DPU Medical Institute || Essential Documents || All Documents || Communication Log | Institutions

© add | ¥ Export spprove/Reject [ = Not Applicable || 8 E-Mail Save ince

[ Attachment Document Type Contact Type Contact
[+ Confidentiality Agreement Principal Investigator Edward Libby
[ Protocol Signature Page Principal Investigator Edward Libby

5. Select the document placeholder. Click Add or Not Applicable.

Document Profile X

Please enter the document profile data

6. Some metadata will be auto-filled.

Required fields are marked with an asterisk (*)

Category: Investigative Site hd
Investigative Site: Site Edward Libby ¥(Q
CO m p I ete a I I re m a i n i ng req u i red fi e I d S . Contact: Edward Libby (Principal Investigator) |4
Document Type: * Investigative Site\05 Site Management\Site
Selection\Confidentiality Agreement\CDA n

Submitted Name:

Comments: @

Generated Name:

Add document in Attachment field.

Signature Date: x|&

Not Applicable:

I Attachment: * Q- I

Click Finish. —

7. The document is now Pending review and approval by the Start-Up
Specialist.

Metadata can be changed by clicking Edit or by navigating to the
metadata pane within the All Documents tab.

DPU Medical Institute Essential Documents ||| All Documents

For any additional

&= TRANSPERFECT assistance, click ... @ Help & Guide

TIv10 Mar 2020
Page 2 of 2




	Slide Number 1
	Slide Number 2

